
UNITED STATES COURT OF APPEALS FOR THE FEDERAL CIRCUIT 
 

 
 

POSITION VACANCY ANNOUNCEMENT 
 
ANNOUNCEMENT NO.:      CAFC-15-03-Repost  
            
OPEN:      May 18, 2015 
CLOSE:    Open Until Filled  
           
POSITION TITLE:  Clerk’s Office Student Intern  
SALARY:   Non-Compensated Volunteer 
STATUS:   16-40 hours per week 
    Several positions available 
 
LOCATION OF POSITION: United States Court of Appeals 
      for the Federal Circuit 
    717 Madison Place, N.W. 
      Washington, D.C. 20439 
 
 
About the Court and the Library 
The United States Court of Appeals for the Federal Circuit was established under Article III of 
the Constitution on October 1, 1982. The court was formed by the merger of the United States 
Court of Customs and Patent Appeals and the appellate division of the United States Court of 
Claims. The court is located in the Howard T. Markey National Courts Building on historic 
Lafayette Square in Washington, D.C. 
 
The Federal Circuit is unique among the thirteen Circuit Courts of Appeal. It has nationwide 
jurisdiction in a variety of subject areas, including international trade, government contracts, 
patents, trademarks, certain money claims against the United States government, federal 
personnel, veterans' benefits, and public safety officers' benefits claims. Appeals to the court 
come from all federal district courts, the United States Court of Federal Claims, the United 
States Court of International Trade, and the United States Court of Appeals for Veterans Claims.  
 
The court also takes appeals of certain administrative agencies' decisions, including the United 
States Merit Systems Protection Board, the Boards of Contract Appeals, the Patent Trial and 
Appeal Board, and the Trademark Trial and Appeals Board. Decisions of the United States 
International Trade Commission, the Office of Compliance, an independent agency in the 
legislative branch, the Government Accountability Office Personnel Appeals Board, and the 
Department of Justice Bureau of Justice Assistance also are reviewed by the court.  
 
Position Overview 
The Clerk’s Office of the United States Court of Appeals for the Federal Circuit is currently 
offering unpaid internships to law students. The position provides the opportunity to gain 
empirical federal experience and develop the personal and professional skills of its students. It 
offers students invaluable hands-on experience working in a federal appellate court setting, 



attending oral arguments and networking with courthouse personnel and officials. The 
incumbent selected for the Clerk’s Office Student Internship will report directly to the Chief 
Deputy Clerk of Court. This position requires regular interaction with and supports all levels of 
personnel including Clerk’s Office and chambers staff. 
 
Duties 
Provide a full range of administrative support to the Clerk’s Office including, but not limited 
to: 

• Updating, researching, and analyzing current federal judiciary policy, federal circuit 
internal (local) policy, and the federal rules of appellate procedure. 

• Assisting the Clerk of Court with special court ceremonies and projects, including 
investitures and annual audits. 

• Coordinating and reconfiguring the filing system for the Clerk’s Office. 
• Archiving and researching pertinent court decisions. 
• Preparing briefings and presentations for the Clerk of Court. 
• Providing general administrative support, such as responding to inquiries, copying, 

scanning, collating, filing, and organizing. 
• Other duties as assigned. 

 
Eligibility 
The successful candidate must be currently enrolled at least half-time, and have completed at 
least one semester, at an accredited law school. 
 
The ideal candidate should: 
 

• Work well in a team environment 
• Have excellent writing, research, and interpersonal skills 
• Have strong organization and communication skills 
• Be detail oriented and able to multitask 
• Have administrative experience which provides a knowledge of general office 

procedures and practices such as data entry, filing, and record keeping 
• Have experience with Microsoft Word, Excel, and PowerPoint   

This position is a non-compensated volunteer assignment and is not eligible for any federal 
employee benefits.  This internship may qualify either for course credit or as part of a law 
school’s work-study program. 

How to Apply 
Application packages should include a cover letter, resume, and recent law school transcripts. 
Please indicate which term(s) (Spring, Summer, Fall) you are available for in your cover letter.   
 
You may mail or email your complete package to: 

 
U.S. Court of Appeals for the Federal Circuit 
717 Madison Place, NW, Suite 410-HR 
Washington, DC  20439 
Attention: Clerk’s Office Student Intern CAFC-15-03-Repost 
 
E-Mail to: cafcjobs@cafc.uscourts.gov 

 
NO PHONE CALLS PLEASE 

mailto:cafcjobs@cafc.uscourts.gov


 
Other Information 
Only those applicants selected for an interview will be contacted and must travel at their own 
expense.  Reimbursement for travel and/or relocation is not available.  The court reserves the 
right to modify the conditions of this announcement, commence interviews immediately, 
withdraw the announcement, or fill the position at any time, any of which actions may occur 
without notice.   
 
NOTES:  (1) This is an At Will position; (2) as a condition of employment, applicants must 
successfully complete a background check; (3) applicants must be a U. S. citizen or eligible to 
work in the United States.  Proof of citizenship or authorization to work in the United States 
will be required. 
 

The United States Court of Appeals for the Federal Circuit 
is an Equal Employment Opportunity employer. 


